
 
CITY OF FRIENDSWOOD 

PLANNING AND ZONING COMMISSION REGULAR MEETING 
THURSDAY, JANUARY 12, 2023 - 7:00 P.M. 

CITY COUNCIL CHAMBERS, CITY HALL 
910 S. FRIENDSWOOD DRIVE, FRIENDSWOOD, TEXAS 77546 

 

AGENDA 
 

    
1. CALL TO ORDER 

 

    
2. COMMUNICATION FROM THE PUBLIC  
  To comply with provisions of the Open Meetings Act, the Commission may not deliberate on subjects discussed 

under this agenda item. However, the Commission may direct such subjects be placed on a later regular 
Commission agenda for discussion and/or possible action. 

 

    
3. CONSENT AGENDA 
  These items are considered routine or ministerial in nature and will be enacted with one motion. There will be no 

separate discussion of items unless a commissioner so requests in which case the item would be removed from the 
consent agenda and considered separately. 

 

  A. Consider approval of the minutes for the Planning and Zoning Commission Regular 
Meeting held Thursday, December 22, 2022. 

 

    
4. ACTION ITEMS 
  According to the Planning and Zoning Rules of Procedure (R2021-18), all action of the Commission shall be made 

by an affirmative vote of four (4) or more members of the Commission present at such Commission meetings. 
 

  A. ZONE CHANGE REQUEST: 401 N FRIENDSWOOD DR TO CHANGE FROM CSC TO 
SFR 

 

  

i Conduct a public hearing regarding a request for a zone classification change from a 
Community Shopping Center Zoning District (CSC) to a Single-Family Residential Zoning 
District (SFR) for 36,823 square feet of land out of Lot 1 of the Final Plat of Jeter Memorial 
Funeral Home, located at 401 N. Friendswood Drive, Friendswood, Galveston County, 
Texas. 

 

  

ii Consider a recommendation to City Council for the requested zone classification change 
request from a Community Shopping Center Zoning District (CSC) to a Single-Family 
Residential Zoning District (SFR) for 36,823 square feet of land out of Lot 1 of the Final 
Plat of Jeter Memorial Funeral Home, located at 401 N. Friendswood Drive, Friendswood, 
Galveston County, Texas. 

 

  B. Consider adopting amended Rules of Procedure for the Planning and Zoning Commission. 
 

    
5. COMMUNICATIONS 

 

  A. Announcement of the next Planning and Zoning Commission regular meetings for (i) 
Thursday, January 26, 2023, and (ii) Thursday, February 9, 2023. 
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B. Receive the December 2022 DRC Report, Council Liaison updates concerning action 

taken by the City Council on Planning and Zoning related items, and Commissioner 
comments concerning items of community interest and/or requesting future agenda items.   

 

    
6. ADJOURNMENT 

 

  
PUBLIC NOTICE IS GIVEN THAT IN ADDITION TO ANY EXECUTIVE SESSION LISTED ABOVE, THE PLANNING 
AND ZONING COMMISSION RESERVES THE RIGHT TO ADJOURN INTO EXECUTIVE SESSION AT ANY TIME AS 
AUTHORIZED BY THE TEXAS GOVERNMENT CODE SECTIONS 551.071 - 551.090 TO DISCUSS ANY MATTERS 
LISTED ABOVE. 
 
THE CITY OF FRIENDSWOOD IS COMMITTED TO COMPLIANCE WITH THE AMERICANS WITH DISABILITIES ACT. 
REASONABLE ACCOMMODATIONS AND EQUAL ACCESS TO COMMUNICATIONS WILL BE PROVIDED UPON 
REQUEST. PLEASE CONTACT THE CITY SECRETARY'S OFFICE BY PHONE AT (281) 996-3270, FAX (281) 482-
1634, OR CONTACT (281) 996-3270 VIA RELAY TEXAS AT 711 OR 1-800-735-2988 FOR TYY SERVICES. FOR 
MORE INFORMATION CONCERNING RELAY TEXAS, PLEASE VISIT: HTTP://RELAYTEXAS.COM.   

 
 

  

 

  
Aubrey Harbin, LEED AP 
Director of Community Development/City Planning 

 
Posted by: Leticia Brysch, City Secretary 
Posted in compliance with the Texas Open Meetings 
Act this 9th  day of January, 2022, at 5:00 P.M. 
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FRIENDSWOOD PLANNING & ZONING COMMISSION 

AGENDA ITEM FORM 
 

 
Meeting Date: January 12, 2023 
  
Subject: Consider approval of the minutes for the Planning and Zoning Commission Regular Meeting held 
Thursday, December 22, 2022. 
  
Action:  
   
  

SUMMARY / ORIGINATING CAUSE 
   
  

IMMINENT CONSEQUENCES / BENEFIT TO COMMUNITY 
   
  

RECOMMENDATIONS 
   
  

ATTACHMENTS 
  
1. 12-22-2022 PZ Minutes 
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CITY OF FRIENDSWOOD 

PLANNING AND ZONING COMMISSION 
THURSDAY, DECEMBER 22, 2022 - 7:00 PM 

 
 

Minutes 
 

MINUTES OF A FRIENDSWOOD REGULAR MEETING HELD AT 910 S. FRIENDSWOOD 
DRIVE, FRIENDSWOOD, TEXAS, FRIENDSWOOD CITY HALL, COUNCIL CHAMBERS 

 
DRAFT 

 

 

STATE OF TEXAS 
CITY OF FRIENDSWOOD 
COUNTIES OF GALVESTON/HARRIS 
DECEMBER 22, 2022 
 

    
1. CALL TO ORDER  

  

 
MINUTES OF A REGULAR MEETING OF THE FRIENDSWOOD PLANNING AND ZONING 
COMMISSION THAT WAS HELD ON THURSDAY, DECEMBER 22, 2022, AT 7:02 PM, 910 S. 
FRIENDSWOOD DRIVE, FRIENDSWOOD, TEXAS 

VICE-CHAIRMAN RICHARD SASSON  
COMMISSIONER CATHERINE KOERNER 

COMMISSIONER TOM HINCKLEY 
COMMISSIONER MARCUS RIVES 
COUNCIL LIAISON TRISH HANKS 

CITY ATTORNEY KAREN HORNER 
DIRECTOR OF CDD/PLANNER AUBREY HARBIN 

DEVELOPMENT COORDINATOR BECKY BENNETT 
CHAIRMAN JOSEPH MATRANGA, COMMISSIONER TRAVIS MANN, AND COMMISSIONER 
BRIAN BOUNDS WERE ABSENT FROM THE MEETING. 

    
2. Communication from the public/committee liaisons 
  (To comply with provisions of the Open Meetings Act, the Commission may not deliberate on subjects 

discussed under this agenda item. However, the Commission may direct such subjects be placed on a 
later regular Commission agenda for discussion and/or possible action)  

  
 
Cheryl Snitkoff, 1923 Lundy Lane, spoke against the preliminary plat of Hagewood Estates, citing 
traffic concerns. 
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Josh Snitkoff, 1923 Lundy Lane, spoke against the preliminary plat of Hagewood Estates saying his 
neighborhood was lucky during Hurricane Harvey and did not flood. He said additional development 
would increase flooding risks. He also said there is only one way in and out of the area and he was 
concerned about traffic.  

    
3. Consent Agenda 
  These items are considered routine or ministerial in nature and will be enacted with one motion. There will 

be no separate discussion of items unless a commissioner so requests in which case the item would be 
removed from the consent agenda and considered separately.  

   

  A. Consider approving the minutes of the Planning and Zoning Regular Meeting held on 
Thursday, December 8, 2022.  

  
 
**Commissioner Tom Hinckley moved to approve the minutes of the Planning and Zoning Regular 
Meeting held on Thursday, December 8, 2022. Seconded by Commissioner Catherine Koerner. 
The motion was approved unanimously. 

    
4. Action Items 
  According to the Planning and Zoning Rules of Procedure (R2021-18), all action of the Commission shall 

be made by an affirmative vote of four (4) or more members of the Commission present at such 
Commission meetings.  

   

  
A. Consider approval of the Preliminary Plat of Hagewood Estates, a subdivision of 13.5075 

acres, located on Lundy Lane, being all of Lot 7 and a portion of Lot 8, George Van Pelt's 
Subdivision, City of Friendswood, Galveston County, Texas.  

  

 
**Commissioner Marcus Rives moved to approve the Preliminary Plat of Hagewood Estates. 
Seconded by Commissioner Tom Hinckley. The motion was approved unanimously. 
 
Harbin explained the plat was to create one single-family residential lot, being almost 14 acres. She 
said the tract has access to Lundy Lane and public water. She said there is no city sewer available 
and the owner would need to utilize a septic system. Harbin also said the plat will dedicate a 
drainage easement to the Galveston County Consolidated Drainage District (GCCDD).  
 
Commissioner Rives addressed the public and said he felt there was some misunderstanding about 
the request. He explained the preliminary plat was to create a subdivision of one lot, not a 
subdivision of multiple lots. He said although the property is almost 14 acres, most is limited by the 
multiple pipelines crossing the land.  
 
Vice-Chairman Sasson echoed that the pipelines make the property difficult to develop. He said 
requiring a plat is a formality for properties larger than five acres.  

  B. Consider approval of the site plan for the Friendswood Mini Mart to be located at 4321 
Friendswood Link Road.  

  

 
**Commissioner Catherine Koerner moved to approve the site plan for the Friendswood Mini Mart 
to be located at 4321 Friendswood Link Road. Seconded by Commissioner Marcus Rives. The 
motion was approved unanimously. 
 
Harbin said the proposed gas station would include five pump islands plus a 14,000 square foot 
convenience store. She said the developer will provide onsite detention plus a 10-foot landscape 
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buffer along the right-of-way and adjacent to the residential neighbors. She said an 8-foot, opaque 
fence is also required to buffer the residential zoning. A four-foot sidewalk exists along Friendswood 
Link Road. 
 
Rives asked if the detention pond was sized for the entire property or only the current development. 
Adil Zahir/Makmo Designs answered that the pond is sized for the whole tract. Rives mentioned 
there is a discrepancy between sheets S7 and C7 regarding the dumpster size. Zahir stated the 
dumpster enclosure is 12-feet wide on the inside. 
 
Sasson commented the "Telsa" charging station should be renamed to a more generic "EV" for 
customers with different makes of electric vehicles. He asked how the new 8-foot fence would be 
installed. Harbin said the preference is to have one fence and Bennett added that staff would work 
with the developer and the neighbors on a solution. 

    
5. Communications  
   

  
A. Announcement of upcoming Planning and Zoning Commission meetings -  

(i) Thursday, January 12, 2023 
(ii) Thursday, January 26, 2023.  

  
 
Harbin said the discussion about changing the Commission meeting start time would be on an 
upcoming agenda.  

  
B. Receive Council Liaison updates concerning action taken by the City Council on Planning 

and Zoning related items and Commissioner comments concerning items of community 
interest and/or requesting future agenda items.    

  
 
Council Liaison Hanks wished everyone a Merry Christmas to which the Commissioners and staff 
all echoed their own holiday sentiments.  

    
6. ADJOURNMENT  
   

This meeting was adjourned at 07:21 PM. 
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FRIENDSWOOD PLANNING & ZONING COMMISSION 

AGENDA ITEM FORM 
 

 
Meeting Date: January 12, 2023 
  
Subject: Conduct a public hearing regarding a request for a zone classification change from a Community 
Shopping Center Zoning District (CSC) to a Single-Family Residential Zoning District (SFR) for 36,823 
square feet of land out of Lot 1 of the Final Plat of Jeter Memorial Funeral Home, located at 401 N. 
Friendswood Drive, Friendswood, Galveston County, Texas. 
  
Action:  
   
  

SUMMARY / ORIGINATING CAUSE 
  
This request is to change the zoning for a portion of a parcel from Community Shopping Center (CSC) to 
Single Family Residential (SFR) to allow the owner of the adjacent funeral home to build a home near his 
business.  The area of the proposed lot meets the minimum lot size requirements for SFR, and a private 
road will be required to access the property.    
  

IMMINENT CONSEQUENCES / BENEFIT TO COMMUNITY 
  
The zone change request does not meet the zoning identified Future Land Use Map (FLUM); if 
recommendation of approval is given, the FLUM will also need to be amended.  
  

RECOMMENDATIONS 
  
None at this time.  
  

ATTACHMENTS 
  
1. Application_401 N Friendswood Dr 
2. Deed_401 N Friendswood Dr 
3. Metes Bounds_401 N Friendswood Dr 
4. Plat_Jeter Memorial Funeral Home 
5. Aerial Map_401 N Friendswood Dr 
6. Location Map_401 N Friendswood Dr 
7. Zoning Map_401 N Friendswood Dr 
8. FLUM_401 N Friendswood Dr 
9. Rezoning Report 401 N Friendswood Dr 
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Rezoning Report 
December 2022 

 
 

Project: Greg Jeter 
 
Address:      401 N. Friendswood Drive (rear portion) 
 
Legal: 36.823 square feet out of the Final Plat of Jeter Memorial Funeral Home comprised 

of a called 1.5739-acre tract of land and a called 1.5609 acre tract of land and being 
situated in the Emily M. Austin League, Abstract 20, City of Friendswood, County 
of Galveston, Texas.  

 
Request:     A zone classification change request to change from Community Shopping Center 

(CSC) to Single Family Residential (SFR).  
 
 
Zoning Ordinance, Appendix C  
A.  SFR, residential, general purpose and description. The SFR, Single-Family Residential 

Dwelling District, is restricted to single-family dwellings, up to 2.7 units per acre, and to 
related recreational, religious and educational facilities normally required to provide the basic 
elements of a balanced, orderly convenient, and attractive residential area. Single-family 
residential areas shall be protected from higher density residential development and from the 
encroachment of incompatible uses. Internal stability, harmony, attractiveness, order, and 
efficiency are encouraged by providing for adequate light, air and open space for dwellings 
and related facilities. 
1.  Area and height regulations. Area and height regulations in an SFR district are set forth in 

subsection Q.2 of this section, regulation matrix. 
2.  See section 8 for supplementary district regulations. 
3.  See section 9 for temporary certificate of zoning compliance that may be granted by the 

administrative official and specific use permits that may be recommended by the 
planning and zoning commission within the SFR district under certain circumstances and 
conditions. 

4.  Permitted uses. Uses permitted in an SFR district are set forth in subsection P of this 
section, permitted use table. 
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2 
Rezoning Report: SFR Zone Change Request  

Existing Use/Site Attributes: 
The site currently contains a residential structure.  
 

 
City of Friendswood Aerial Map 

                                                             
 
Zoning History: 
The current zoning of the property is Community Shopping Center (CSC). The property was 
zoned C-1 (Retail Business) District in 1970.  
 

 
City of Friendswood Zoning Map       

 
Adjacent Zoning/Land Use: 
The properties on either side are zoned Community Shopping Center (CSC) and the southeastern 
tract includes a Specific Use Permit (SUP 93-12) for a Funeral Home. The property abutting the 
rear is zoned Single Family Residential (SFR).  
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3 
Rezoning Report: SFR Zone Change Request  

Platting Analysis: 
The property will need to be platted prior to development of a residential lot. A 60-foot private 
road will be platted to access the residential tract.   
 
Planning Analysis: 
The current zoning would allow development of a variety of commercial uses. The proposed 
zoning of Single Family Residential (SFR) would allow the property owner to construct his 
home next to his business. 
 
Notice of the public hearings was published in the newspaper; a sign will be posted on the 
property, and property owner notices will be mailed to property owners within 200 feet of the 
subject property. 
 
Comprehensive Planning Analysis: 
The 2021 Future Land Use Map identifies the site as a “Retail” use. If the zone classification 
change is approved, the Future Land Use Map will also be amended.  
 
Infrastructure/Service Delivery Impacts 
  
Storm Water Management and Floodplain Issues: 
Storm water detention requirements will be subject to the City of Friendswood Design Criteria 
Manual, as well as the Galveston County Consolidated Drainage District design criteria.   
 
Utilities: 
City of Friendswood water and sewer are existing and available.  
 
Access: 
The property has existing direct access from South Friendswood Drive (FM 518), which is a 
Texas Department of Transportation (TxDOT) right-of-way.  Any type of improvements within 
the right-of-way will required TxDOT approval.  
 
Park/Open Space: 
Parkland Dedication will apply for each residential unit.   
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FRIENDSWOOD PLANNING & ZONING COMMISSION 

AGENDA ITEM FORM 
 

 
Meeting Date: January 12, 2023 
  
Subject: Consider a recommendation to City Council for the requested zone classification change request 
from a Community Shopping Center Zoning District (CSC) to a Single-Family Residential Zoning District 
(SFR) for 36,823 square feet of land out of Lot 1 of the Final Plat of Jeter Memorial Funeral Home, 
located at 401 N. Friendswood Drive, Friendswood, Galveston County, Texas. 
  
Action:  
   
  

SUMMARY / ORIGINATING CAUSE 
  
This request is to change the zoning for a portion of a parcel from Community Shopping Center (CSC) to 
Single Family Residential (SFR) to allow the owner of the adjacent funeral home to build a home near his 
business.  The area of the proposed lot meets the minimum lot size requirements for SFR, and a private 
road will be required to access the property.   
  

IMMINENT CONSEQUENCES / BENEFIT TO COMMUNITY 
  
The zone change request does not meet the zoning identified Future Land Use Map (FLUM); if 
recommendation of approval is given, the FLUM will also need to be amended. 
  

RECOMMENDATIONS 
  
None at this time.  
  

ATTACHMENTS 
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FRIENDSWOOD PLANNING & ZONING COMMISSION 

AGENDA ITEM FORM 
 

 
Meeting Date: January 12, 2023 
  
Subject: Consider adopting amended Rules of Procedure for the Planning and Zoning Commission. 
  
Action:  
   
  

SUMMARY / ORIGINATING CAUSE 
  
The attached document shows proposed changes to the current Rules of Procedure that govern the 
Planning and Zoning Commission.   
 
Substantial changes include: 

• updating reference to City Code that was recently approved by Council; 
• clarifying that executive sessions are allowed in limited circumstances; 
• changing the meeting start time to 6pm; 
• revising the number of votes required to approve an item to a simple majority of those present, 

rather than the 4 or more members; and 
• authorizing the creation of subcommittees by the Commission. 

 
   
  

IMMINENT CONSEQUENCES / BENEFIT TO COMMUNITY 
  
The impetus of these changes was to change the meeting times from 7pm to 6pm, but as recent changes 
were made to the City Code by City Council, it was also an opportune time to make additional 
clarifications and corrections to be consistent with other city ordinances. 
  

RECOMMENDATIONS 
  
None at this time. 
  

ATTACHMENTS 
  
1. P&Z - Rules of Procedure Clean 
2. P&Z - Rules of Procedure 
 

Page 25 of 36



 

Planning and Zoning Commission Revised: _______ 
Rules of Procedure, Page 1 

FRIENDSWOOD PLANNING AND ZONING COMMISSION RULES OF 
PROCEDURE 

 
1. AUTHORITY 
 

1.1 Authority.  Pursuant to the provisions of Section 2-23 of the Friendswood City Code, the 
Planning and Zoning Commission enacts these rules of procedure for all meetings of the 
Commission of the City of Friendswood, Texas. 

 
1.2 Purpose.  During any regular or special commission meeting, a reasonable opportunity 

shall be given to the citizens of the City to be heard, including, but not limited to those 
matters under consideration.  The rules of procedure are enacted as guidelines to be 
followed by all persons in. the Council Chamber, including City administrative staff, news 
media and visitors. 

 
2. GENERAL RULES 

 
2.1 Meetings to be Public.  All official meetings of the Commission shall be open to the 

public, except as authorized by law. 
 

2.2 Quorum.  Four or more members of the Commission is considered a majority of the 
members of the Commission and shall constitute a quorum for the transaction of business. 

 
2.3 Compelling Attendance.  No member shall be excused from attendance at a Commission 

meeting except for good, valid reasons. 
 

2.4 Minutes of Meetings.  An account of all proceedings of the Commission shall be kept by 
the Secretary and shall be entered in a book constituting the official record of the 
Commission. 

 
2.5 Questions to Contain One Subject: All questions submitted for a vote shall contain only 

one subject. 
 

2.6 Right of Floor.  Any member desiring to speak shall be recognized by the Presiding Officer 
and shall confine his/her remarks to the subject under consideration or to be considered 
and will not be interrupted. 

 
2.7 City Planner.  The City Planner shall attend all meetings of the Commission, unless 

excused.  He/she may make recommendations to the Commission and shall have the right 
to take part in all discussions of the Commission but shall have no vote. 

 
2.8 City Attorney.  The City Attorney shall attend all meetings of the Commission unless 

excused and shall, upon request, give an opinion, either written or oral, on questions of 
law.  The City Attorney shall act as the Commission's parliamentarian. 

 
2.9 Secretary.  The City Planner or his/her designee shall (i) serve as the Commission's 

Secretary, (ii) attend all meetings of the Commission unless excused, (iii) act as the reading 
and recording secretary of the Commission, (iv) keep the official minutes, and (v) perform 
such other duties as may be requested and assigned by the Chairperson.  The Secretary 
shall keep a copy of these rules available for reference. 
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2.10 Sergeant at Arms.  The highest-ranking police officer of the Friendswood Police 

Department in attendance at any meeting of the Commission, shall be, and is here by, 
designated and appointed as the Sergeant at Arms for such meeting. 

 
2.11 Suspension of Rules.  Any provision of these rules not governed by state or local law may 

be temporarily suspended by the affirmative vote of a four or more members of the 
Commission present. 
 

2.12 Amendment of Rules.  These rules may be amended, or new rules adopted by the 
recommendation of the Commission and subject to approval by Council with an affirmative 
vote of four or more members of the City Council. 

 
3. TYPES OF MEETINGS 
 

3.1 Regular Meetings.           The Commission shall hold regular and special meetings open 
to the public.   The Commission shall meet in the Council Chambers of the City Hall on 
the second and fourth Thursday of each month, commencing at 6:00 o'clock p.m., unless 
otherwise directed by the City Planner and/or the Chairperson, provided one or more 
complete applications have been submitted requiring their consideration.  In the event 
Thursday falls on a holiday, the meeting for that day shall be scheduled as determined by 
the Commission.  

 
3.2 Special Meetings.  Special meetings of the Commission shall be called at the request of the 

Chairperson, the City Planner, or three (3) members of the Commission.  In the event of a 
special called meeting, the City Planner shall notify each member of the Commission.  
Special meetings may be held at City Hall or another location. 

 
4. PRESIDING OFFICER AND DUTIES 

 
4.1 Presiding Officer.  The Chairperson, or in his/her absence, the Vice Chairperson, shall 

preside as the Presiding Officer at all meetings of the Commission.  In the absence of both 
the Chairperson and Vice Chairperson and with a quorum being present, any commissioner 
may be appointed by a majority of the Commission present to preside.  No member of the 
Commission shall be required to abstain from voting on the election of a Presiding Officer 
under this section. 

 
4.2 Call to Order.  The meetings of the Commission shall be called to order by the 

Chairperson, or in his /her absence the Vice Chairperson, and in the absence of both the 
Chairperson and the Vice Chairperson, the meeting shall be called to order by the City 
Planner. 

 
4.3 Preservation of Order.  The Presiding Officer shall (i) preserve order and decorum, (ii) 

prevent insulting references to Commissioners, impugning of other member's motives, and 
repetitious comments, and (iii) confine remarks to the question under discussion.  The 
Presiding Officer shall call upon the Sergeant at Arms as necessary to enforce compliance 
with the rules contained therein. 

 
4.4 Substitution for Chair.  The Chairperson may call upon the Vice Chairperson, or if he/she 

is unavailable, then any other member to take his/her place, for the portion of a meeting, 
such substitution is not to continue beyond adjournment. 
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4.5 Points of Order.  The Presiding Officer shall determine all points of order, subject to the 

right of any member to appeal to the Commission.  If any appeal is taken, then questions 
shall be, "Shall the decision of the presiding officer be sustained? If a four or more 
members present vote "No," the ruling of the  Presiding Officer is overruled; otherwise, 
it is sustained. 

 
4.6 Questions to be Stated.  The Presiding Officer shall state all questions submitted for a 

vote and announce the results.  A roll call shall be taken upon the request of any member. 
 

4.7 Call for Recess.   The Presiding Officer may recess a meeting for up to fifteen minutes at 
regular intervals of approximately one hour at appropriate points in the meeting. 

       . 
4.8 Votes.   Commissioners shall clearly indicate their vote on each matter submitted to a vote. 

 
(a) The Presiding Officer may make or second motions, and shall vote on all matters 

before the Commission, unless otherwise prohibited by law. 
 

(b) Neither the Chairperson, the Vice-Chairperson, nor any Commissioner appointed 
to preside, shall have any power to either recess a meeting or adjourn a meeting, 
or prevent the Commission from considering an agenda item or lay the same out 
for consideration except in strict accordance with Texas Open Meetings Act and 
these rules.  If not withstanding the positive provisions of this rule, the Presiding 
Officer, whether Chairperson, Vice-Chairperson, or Commissioner presiding, shall 
attempt to prevent the Commission from taking any action on any agenda item 
brought before it, any Commissioner present may call for a vote of the Commission 
to consider the matter. 

 
(c) Except as otherwise provided by law or these rules, all action required of the 

Commission shall be made by a majority of the members of the Commission 
present at the meeting.   

 
(d) Excluding conflicts of interest as provided by state law or by City Charter, all 

Commissioners present at each meeting must vote on each subject presented for 
Commission vote.   .   

 
5.             CODE OF CONDUCT 
 

5.1 Commissioners 
 

(a) During Commission meetings, Commissioners shall preserve order and decorum 
and shall not, by conversation or otherwise, delay or interrupt the proceedings or 
refuse to observe the rules of the Commission. 

 
(b) A Commissioner, once recognized, shall not be interrupted while speaking unless 

a point of order is raised by another member or the parliamentarian, or unless the 
speaker chooses to yield to questions from another member.  If a Commissioner is 
called to order while he/she is speaking, he/she shall cease speaking immediately 
until the question of order is determined.  If ruled to be in order, he/she shall be 
permitted to proceed. 
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(c) Any member of the Commission, including the Presiding Officer, who fails to 
observe decorous and orderly behavior during a meeting or who disturbs a meeting 
of the Commission with such disorderly conduct, is subject to being expelled from 
such meeting upon motion passed by two-thirds (2/3) vote of the Commission 
present at the meeting. 

 
(d) Any member of the Commission; including the Presiding Officer, reprimanded by 

motion or expelled from a meeting by motion who thereafter commits another 
breach of decorous and disorderly behavior during a subsequent meeting and again 
disturbs any meeting of the Commission by such disorderly conduct shall be 
subject to the same power of the Commission to reprimand him/her, to expel 
him/her from the meeting, or to request Council to remove him/her from the 
Commission.   

 
5.2 Administrative Staff 

 
(a) Members of the Administrative staff and employees of the City shall observe the 

same rules of procedure and decorum applicable to members of the Commission 
and shall have no voice unless and until recognized by the Presiding Officer. 

 
(b) While the Presiding Officer shall have the authority to preserve decorum in 

meetings as far as staff members and City employees are concerned, the City 
Planner also shall be responsible for the orderly conduct and decorum of all City 
employees under his/her direction and control. 

 
(c) All remarks and questions addressed to the Commission shall be addressed to the 

Commission as a whole and not to any individual member thereof. 
 

(d) No staff member, other than a staff member having the floor, shall enter into a 
discussion either directly or indirectly without permission of the Presiding Officer. 

 
5.3 Citizens 

 
(a) Citizens are welcome and invited to attend all meetings of the Commission and 

will be admitted to the Council Chamber or other room in which the meeting is 
held, up to the fire safety capacity of the room and /or to protect the health, safety 
and welfare of the public. 

 
(b) Citizens will refrain from private conversation in the Chamber or other room while 

the Commission meeting is in session. 
 

(c) Citizens attending Commission meetings shall observe the same rules of propriety, 
decorum, and good conduct applicable to the administrative staff.  Any person 
making personal, impertinent, or slanderous remarks, or who becomes boisterous 
while addressing the Commission or while attending the Commission meeting 
shall be removed from the room if the Sergeant at Arms is so directed by the 
Presiding Officer, and such person shall be barred from further audience before the 
Commission during that session of the Commission. 

 
(d)  Unauthorized remarks from the audience, stamping of feet, applauding, whistles, 

yells, and similar demonstration shall not be permitted and the presiding officer shall 
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direct the Sergeant at Arms to remove such offenders from the room.  In case the 
Presiding Officer shall fail to act, any member of the Commission may move to 
require him/her to act to enforce the rules, and the affirmative vote of four or more 
members of the Commission present shall require the presiding officer to act. 

 
(e) No placards, banners, or exhibits of any kind will be permitted in the Council 

Chamber except exhibits, displays, and  visual  aids  used  in  connection  with  
presentations  to  the Commission, provided that such exhibits, displays and visual 
aids do not disrupt the meeting. 

 
5.4 In General 

 
(a) Rules.  Robert's Rules of Order (latest revision) shall govern in all cases, unless 

Robert's Rules of Order are in conflict with the City Charter, City ordinances, or 
rules of procedure hereby adopted, provided that the "Rules Governing Debate, 
Rules Against the Chair's Participation in Debates" shall not be applicable and the 
Chairperson, or Presiding Officer, shall have the right to participate in debate of 
issues pending before the Commission. 

 
Any one or all of these rules of procedure may be suspended in order to allow a 
particular consideration of a matter, provided that it does not violate the state law 
or the Charter, and provided that not less than two-thirds (2/3) Commissioners vote 
in favor of such suspension.  Where any rule embodies a provision of state law, 
identically or in substance, such rule may not be suspended. 

 
(b) Recognition by Presiding Officer.  No person shall address the Commission 

without first being recognized by the Presiding Officer. 
 

(c) Procedure.  Each person addressing the Commission shall approach the podium, 
give his/her name and address in an audible tone of voice for the records, and state 
the subject the person wishes to discuss .  All comments shall be addressed to the 
Commission as a whole and not to any member thereof.  No person other than 
members of the Commission and the person having the floor shall be permitted to 
enter into any discussion, directly or through a member of the Commission, 
without permission of the Presiding Officer.  No question may be asked a member 
of the City staff without the permission of the Presiding Officer. 

 
(d) Charges against Employees.  Should any person in a Commission meeting charge 

an employee with improper conduct, malfeasance, nonfeasance, or misfeasance, 
then in such event, such person shall be immediately and instructed to refer his/her 
complaint to the City Manager. 

 
(e) Disturbances.  No person attending any Commission meeting shall delay, 

interrupt, or disrupt the proceedings or refuse to obey the orders of the Presiding 
Officer.  Any person making personal, impertinent , and slanderous remarks or 
who becomes boisterous while addressing the Commission or while attending the 
Commission meeting shall be removed from the room if the Sergeant at Arms is 
so directed by the Presiding Officer. 

 
(f) Communication Devices. 
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(1) The use of wireless communication devices to send/receive text messages, 
instant messages, and/or emails between members of the Commission 
during Commission meetings is prohibited. 

 
(2) No person attending any Commission meeting shall possess a pager, 

cellular telephone, radiotelephone or other device that is set in a mode to 
provide audible notification of an incoming call, text, or page. 

 
(3) No person attending any Commission meeting shall use a cellular 

telephone, radiotelephone,, or other telecommunication devise for audible 
communications while the Commission meeting is in session. 

 
6. ORDER OF BUSINESS 
 

6.1 Agenda.  The order of business of each regular and special meeting shall be as contained 
in the agenda prepared by the City Planner.  The agenda shall be a listing by topic of 
subjects to be considered by the Commission.  Placement of items on the agenda shall be 
governed by this Section.  Conduct of business at special meetings shall likewise be 
governed by an agenda and the rules of procedure contained therein.  The placement of 
agenda items for each meeting is determined as follows: 

 
(a) Any and all action items or other matters, including all written data, except 

emergency items, to be brought before the Commission for its consideration, by 
the Chairperson or by any member of the Commission, shall be submitted in 
writing to the City Planner not later than ten (10) calendar days preceding the 
meeting at which the same is to be considered. 

 
(b) When a motion or other measure of any sort has been placed before the 

Commission and defeated, the same identical question shall not again be 
considered by the Commission until ninety (90) days have elapsed, unless the 
Commission, by majority vote, waives this restriction as to the item, or unless the 
item is a plat or plan being submitted to the Commission in accordance with the 
approval procedures outlined in Chapter 212 of the Local Government Code. 

 
The agenda order set out is the desired order for conducting the business of the Commission 
in regular and special meetings.  When in the best interest of the Commission and the 
citizens of the City require, any item appearing on the agenda shall be considered out of 
order as shall be determined by the Presiding Officer in his /her sole discretion. 

 
6.2 The order of the agenda shall be as follows unless the Chairperson or City Planner 

determines that a different order is in the best interest of the Commission and/or the 
citizens of the City: 

 
(a) Call to Order.   

 
(b) Public Comment. 

(1) Any citizen shall have a reasonable opportunity to be heard at any and all 
regular or special meetings of the Commission in regard to any and all 
matters to be considered at any such meetings, or such other matters as 
citizens may wish to bring to Commission's attention. 
 

Page 31 of 36



 

Planning and Zoning Commission Revised: _______ 
Rules of Procedure, Page 7 

(2) Any matter not posted on the agenda may not be discussed by the 
Commission, nor shall any action be taken by the Commission, except to 
indicate that the matter may be placed on a later agenda. 
 

(3) Each speaker shall submit a card requesting the right to address the 
Commission to the Secretary prior to the commencement of the meeting. 
 

(4) Each speaker shall be granted a three-minute time period to speak before 
the Commission and the Presiding Officer shall retain the discretion to 
further limit or increase this time as he /she deems appropriate. 
 

(5) No electronic media is allowed for presentation during the public comment 
period.  Information being presented to the Commission should be in paper 
format and ten (10) copies should be provided to the Secretary for 
distribution to the Commission and staff. 

 
(c) Work Session Topics.   

 
(d) Public Hearings - as called. 

 
(1) Sign in procedure.  Prior to the start of the public hearing, the Presiding 

Officer may require that all persons desiring to be heard sign in with the 
Secretary, giving their names and addresses.  Any person who fails to sign 
in shall not be permitted to speak until all those who signed in have done 
so.  At any public hearing, persons who have signed in and wish to be 
heard shall be given an opportunity to be heard. 

 
(2) Each speaker that requests to speak at a public hearing shall be granted a 

five-minute time period to speak before the Commission and the Presiding 
Officer shall retain the discretion to further limit or increase this time as 
he/she deems appropriate.  However, a member of the public who 
addresses the Commission through a translator shall be given a ten-minute 
time period in which to speak in order to ensure that non-English speakers 
receive the same opportunity to address the Commission. 

 
(3) Presentations. 

a. Staff will present the Commission with an overview  of the public 
hearing. 
   

b. The person, group, or applicant of the item at hand shall be granted 
a 15-minute time period to give the Commission a presentation.  
The Presiding Officer shall retain the discretion to further limit or 
increase this time as he/she deems appropriate. 

 
1. Any PowerPoint presentation must be received by the 

City Planner not later than 9:00 a.m.  on the Monday 
preceding the meeting at which the same is to be 
considered. 
 

2. Information being presented to the Commission should be 
in paper format and ten (10) copies should be provided to 
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the City Planner for distribution to the Commission and 
staff. 

 
(4) No member of the Commission, including the Presiding Officer, shall be 

permitted to address the Commission during a public hearing held by the 
Commission or to address any board or other commission of the City 
during a public hearing held by such board or other commission. 

 
(e) Consent Agenda.  Routine matters which require no discussion (any member of 

the Commission may remove an item from the consent agenda for discussion, 
and may include the following items): 
 
(1) Minutes. 

 
(2) Final plats. 

 
(f) Action Items. 

 
(g) Discussion Items. 

 
(h) Communications. 

 
a. Items of community interest.  Each member of the Commission will be 

given a five-minute time period to provide comments of community 
interests pursuant to Section 551.0415 of the Texas Government Code, 
which include: 
1. Expressions of thanks, congratulations, or condolences; 
2. Information regarding holiday schedules; 
3. An honorary or salutatory recognition of a public official, public 

employee, or other citizen, except that a discussion regarding a 
change in the status of a persons' public office of public 
employment is not an honorary or salutatory recognition; 

4. Reminder about an upcoming event organized or sponsored by 
the governing body; 

5. Information regarding a social, ceremonial, or community event 
organized or sponsored by an entity other than the governing 
body that was attended or is scheduled to be attended by a 
member of the governing body or an official of the governing 
body; and 

6. Announcements involving an imminent threat to the public 
health and safety of people in the political subdivision that has 
arisen after the posting of the agenda. 

 
b. Commission Report.  The members of the Commission may provide 

Liaison Reports concerning items of community interest or that are posted 
in accordance with Section 551.041 of the Texas Government Code. 

 
c. Council Liaison Report.  The City Council Liaison may provide a 

Liaison Report concerning items of community interest or that are posted 
in accordance with Section 551.041 of the Texas Government Code. 
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d. Staff Report.  The City Planner may provide a Liaison Report concerning 
items of community interest or that are posted in accordance with Section 
551.041 of the Texas Government Code. 

 
(i) Executive Session. 

The Commission may recess into executive session as authorized by Chapter 551, 
Texas Government Code.  Matters discussed during each Executive Session shall 
be identified by certified agenda or tape recorded, prepared, and retained as 
required by law. 
 

(j) Action Related to Executive Session. 
 

(k) Adjournment. 
 
7. CONSIDERATION OF AGENDA ITEMS 
 

7.1 Printed or Typewritten Form.  All back up materials such as draft ordinances , staff 
reports, site plans and plats shall be provided to the Commission in printed or electronic 
form. 

 
7.2 Distribution of Information.  The City Planner or his /her designee shall provide 

electronic or paper copies of all back up materials such as draft ordinances, staff reports, 
site plans and plats to all members of the Commission before or at the meeting at which 
the site plan or plat is to be considered. 

 
7.3 Discussion, Consideration and Processing of ltems: 

 
(a) Motion to Table.  Since the Commission      will  have regularly scheduled 

meetings, a motion to table, when carried, does not permanently defeat an agenda 
item.  If such agenda item is tabled by a majority vote of the Commission present 
at a meeting, such agenda item, if not sooner removed from the table, must be 
removed at the third meeting, and acted upon, even if only to place the item on the 
table again. 

 
(b) Procedure to Debate.  Upon any agenda item, other than a site plan, plat, or other 

item where state law mandates timely action, being laid out, or any motion being 
made, any Commissioner present, before there is any debate opened on the subject, 
may make a parliamentary objection to the consideration of the subject which need 
not be seconded.  No debate shall then be permitted, and the presiding officer shall 
immediately put the question, "shall the objection be sustained"? If the objection 
is sustained by a vote of two-thirds (2/3) of the Commissioners present, the agenda 
item is permanently defeated for that meeting and shall not be debated unless 
reconsidered under Section 6.1(b) of these rules. 

 
(c) Closing of Debate.  If, during debate upon any agenda item before the 

Commission, any member moves that the subject under discussion be put to a vote 
without further debate (and such a motion need not be seconded), the presiding 
officer shall immediately ask the Commission, "is there any objection to 
proceeding to a vote on the agenda item before the Commission being taken 
immediately?" If any member objects, the presiding officer shall immediately and 
without debate put the question, "shall the subject being discussed be put to a vote, 
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without debate?" to a vote of the Commission, and if two-thirds (2/3) of the 
Commissioners present vote in favor of ordering the vote, debate on the question 
shall be closed and a vote on the agenda item taken immediately. 

 
(d) Reducing Motion to Writing.  All oral motions must be seconded before being 

put to vote by the Presiding Officer (except where otherwise provided in these 
rules); and upon request of any member of the Commission, the party making any 
such oral motion (except a motion to order a vote on a subject being considered 
per 7.4.(c) or other such procedural matter) shall reduce the same to writing or 
request the City Planner to do the same. 

 
(e) Majority Vote Required.  All action required of the Commission shall be made 

by an affirmative vote of a majority of the members of the Commission present 
and voting at such Commission meeting.   Should state law require more than a 
majority vote, the City Attorney shall notify the Commission of such requirement 
prior to the vote.  As used in these rules, any action requiring a vote of a majority 
of the Commission present shall mean a majority of the commission present and 
voting. 

 
(f) Recommendations.  When required by State law, the Commission shall provide a 

final report to City Council.  The final report or recommendation is a definitive 
action of approval or disapproval coupled with a recitation of reasons for the 
decision reported which are necessary to support the Commission. 

 
8. CREATION OF AD HOC SUBCOMMITTEES 
 

8.1 Commission Subcommittees.  The Commission may, as the need arises, authorize the 
appointment of the "ad hoc" subcommittees composed of members of the Commission.  
Any subcommittee so created shall be created by a majority vote of Commission and shall 
cease to exist upon the accomplishment of the special purpose for which it was created or 
when abolished by a majority vote of the Commission. 

 
9. ANNUAL REPORT TO CITY COUNCIL 
 

9.1 Annual Report.  When directed to do so by City Council, the Chairman shall provide to 
City Council a report of activities accomplished over the previous year as well as upcoming 
or current goals that the Commission is working toward.   
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FRIENDSWOOD PLANNING & ZONING COMMISSION 

AGENDA ITEM FORM 
 

 
Meeting Date: January 12, 2023 
  
Subject: Receive the December 2022 DRC Report, Council Liaison updates concerning action taken by 
the City Council on Planning and Zoning related items, and Commissioner comments concerning items of 
community interest and/or requesting future agenda items.   
  
Action:  
   
  

SUMMARY / ORIGINATING CAUSE 
  
DRC Report is attached. 
  

IMMINENT CONSEQUENCES / BENEFIT TO COMMUNITY 
   
  

RECOMMENDATIONS 
   
  

ATTACHMENTS 
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